
HR MIS Date: Area Submission Date: Annexure-TRA  Form # HR-49

Name of Employee: Designation:

Project/Dept.: Area: Zone:

Date of Joining: Separation Date: Service Length:

Grade & Step: / Basic Salary: Gross Salary: Net Salary:

Mode of Separation /

Cause of separation (if any):

Letter submission Date:

nu¨v bv cÖ‡hvR¨ bq weeiY (hw`)

1| ‡gvUi mvB‡Kj Rgv Kiv n‡q‡Q wKbv?

2| j¨vcUc Rgv Kiv n‡q‡Q wKbv?

3| U¨ve Rgv Kiv n‡q‡Q wKbv?

4| ‡gvevBj Rgv Kiv n‡q‡Q wKbv?

5| evBmvB‡Kj Rgv Kiv n‡q‡Q wKbv?

6| K‡c©v‡iU ‡gveBj wmg KvW© Rgv Kiv n‡q‡Q wKbv?

7| ms¯’vi cwiPqcÎ Rgv Kiv n‡q‡Q wKbv?

8| Ab¨vb¨ †ókbvix Awd‡m Rgv ivLv n‡q‡Q wKbv (weeiY)?

(e¨vM, QvZv, †iBb‡KvU µq Abymv‡i I Ab¨vb¨ †ókbvix)

Kg©Pvix KZ©„K AvZ¥m¨vrK…Z A_© ev Ab¨vb¨‡`i †ÿ‡Î cvIbv (hw` _v‡K)t

‡gm/WvBwbs-G cvIbv

mnKg©x‡`i cvIbv

m`‡m¨i cvIbv

Ab¨vb¨‡`i cvIbv

‡gvU cvIbvt

kvLv e¨e¯’vcK

Clearance from Head of Concerned of Central Office (if any, Please use separate paper):

Library-in-Charge Department/Proj./Sec. Finance/Accounts

P‚ovšÍ wnmve wbKvk m¤úbœ Kivi ZvwiLt cwi‡kv‡ai m¤¢ve¨ ZvwiLt Kg©Pvix‡K Rvbv‡bvi ZvwiLt

(Employee separation from RIC)

Resource Integration Centre (RIC)

Turn Over Report for Final Payment-Field

Empl.#

Branch:

HRIS:

Store-in-Charge

Gwiqvi `vwqZ¡cÖvß Kg©KZ©v ‡Rv‡bi `vwqZ¡cÖvß Kg©KZ©v wnmve wefvM

Mobile number for Final Payment 

with the employee

Letter issue Date Effective Date Notice Pay (Total days/month)

kvLv/Gwiqv/‡Rvb KZ©„K c~iYxqt

GLv‡b we‡klfv‡e D‡jøL¨ †h, GB wi‡cv‡U©i mv‡_ (Uvb© Ifvi) `vwqZ¡ n¯ÍšÍi I MÖn‡Yi cÖwZ‡e`bwU mshy³ Ki‡Z n‡e ev _vK‡e n‡e (mshyw³t `vnMÖ, dg© # GBP.Avi-21)|

gšÍe¨ (hw`)UvKvi cwigvY

gvV ch©v‡q AvZ¥m¨vrK…Z A_© (hw` _v‡K cÖgvbvw`mn mshy³ Kiæb)

IT Section Concerned

GBP.Avi-AvB.Gm


